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F. No. 26020/02/2026-Admin.l -E-11371
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Pension & Pensioners’ Welfare

3rd Floor, Lok Nayak Bhawan
Khan Market, New Delhi
Date: 07th May, 2026

OFFICE MEMORANDUM

Subject: Inviting applications of Legal Consultant and Legal Assistant in
Department of Pension and Pensioners Welfare - Extension of last date of
submission of applications -regarding.

Reference is invited to DoPPW'’s circular of even number dated 20.04.2026
regarding engagement of 01 Legal Consultant and 01 Legal Assistant for one year.
In partial modification to the above circular, the last date for the receipt of the
application has been extended by 15 days with effect from 07.04.2026.

2. The interested candidates may submit an application in the prescribed
format (Complete in all respects) along with detailed CV with experience details
and the requisite documents i.e. copy of PPO/Last Pay Certificate (in case of
retired Government employee) & Bank Details, Aadhaar Card & PAN Card to the

following address: The Under Secretary (Admin. 1), DOPPW, 3" Floor, Lok Nayak
Bhawan, Khan Market, New Delhi — 110003 or email on nagender.kumar@nic.in.

3. The other content of the circular dated 20.04.2026 remains unchanged.

Enclosed: As above.
Digitally signed by
Nagender Kumar
Date: 07-05-2026
17:21:13

(Nagender Kumar)
Under Secretary to the Govt .of India
Tele:-24655523



Subject:

F. No. 26020/02/2026-Admin.I -E-11371
AT &N
Yerer 3 Fereraralt Feamor Rysmer
3" Floor, Lok Nayak Bhawan
Khan Market, New Delhi

Dated: 20.04.2026
CIRCULAR

Inviting applications of 01 Legal Consultant and 01 Legal Assistant in

Department of Pension and Pensioners Welfare -regarding.

It is proposed to engage one Legal Consultant and one Legal Assistant in Department of
Pension and Pensioners Welfare initially for one year as per details given below:

S. Particulars Applicable
No.
1 |Name of the Post ~ a. Legal Consultant (01 post)
b. Legal Assistant (01posts)
2 [Total vacancies 2

3 FPeriod of engagement

|Initially for 01 (One) year extendable by two years.
The contract could be extended further depending on assessment of
[performance, mutual willingness an depending on the requirement.

Job Location

|[Lok Nayak Bhawan, New Delhi.

'Working Hours

The contractual employee shall observe normal office timings and
ay also be called upon to attend the office on Saturday, Sunday or
ny other holidays in case of requirement / exigencies. In case of
eave or any exigency, the contractual employee shall notify the
epartment promptly.

Nature of engagement

e engagement will be purely on contractual basis and will nog
nfer any right/claim for regularization of his/her appointment in
e Department. The Department reserves the right to terminate thej
ame at any time with two months prior notice.

Legal Consultant

IScope of duties

1. Carry out continuous review, monitoring, applicability,
interpretation of all relevant Rules/Legislations pertaining to
Service and Civil matters of Department.

2. Assist the Department in assigned court cases as well as
matters which require examination from a legal point of vie
(OAs/WPs/SLPs/CIC matters) can be done in a profession:ﬁ
manner; :

3. Tender opinion in issues coming before the Department iny




8.

9.

‘the Department and offer comments in time bound manner

‘abreast of ongoing and current court cases;
Iﬂ.Amy other assignment related of legal Cell as may be

time bound manner.

Prepare draft affidavits and provide other inputs i
consultation with sections, Divisions, Desks concerned i
assigned cases where the Department has been made
respondent;

Vetting of draft affidavit in a time bound manner prepared b
Govt. Counsels and to be filed it in various judicial/quasi
judicial forums in cases where the Department has
made a respondent;

Vetting the replies p
on various Parliamentary questions/matters having lega
aspects in time bound manner.

To work closely with different Ministries/Departments an
Desks of the DoPPW / DoPT / DOE and other concern
Ministries in order to provide a holistic opinion on lega
matter;

Scrutinize legal papers, documents and affidavits received in|

Liaison with Central Government Standing Counsels to keep|

d by Competent Authority.




atters 1

Desirable: Experience in dealing with court cases related to servicq
y Central or State Government Ministry/Department/PSU).

10 Eemuneration n case of Retired Government Employees:
ntitlements emuneration as per guidelines laid down

in Department of Expenditure’s OM  No. 3-25 / 2020 - E. Il A

ated 09" December, 2020 i.e. Fixed monthly amount arrived at by

educting basic pension from the pay drawn at the time ofi

irement.

case of Legal
_egal Consultant: Rs.60,000/~(consolidated)

Legal Assistant

1. Carry out continuous review, monitoring, applicability
interpretation of all relevant Rules/Legislations pertaining t
Service and Civil matters of Department.
ssist the Department in assigned court cases as well
ch require examination from a legal point of vi
_Ps/CIC matters) can be done in a professio

10 [Scope of duties

. the Department has been made

vit in a time bound manner prepared by

: : . !eplias preparcd

Ministries/Departments and
/ DOE and other concernec
e a holistic opinion on legal

nts and affidavits received i



entrusted by Competent Authority.
11 [Eligibility, Y oung Professionals.
ucational a. Having Bachelor’s Degree of Law from a recognized
ualifications,  and| University or Institute in India, recognized by the Bar
limit Council of India;

Interpersonal skills. Knowledge of Computer application
such as MS Word, MS Excel, MS Power Point etc wi
be essential.

b. Must have excellent written and oral communication am%
1

Age limit: Not more than 30 years as on 1% July 2025.

12 Job Location Il..ok.Ngyak.Bhawan, Khan Market, New Delhi —110003.
13 uneration &lIn case of Retired Government Employees:

_ntitlements Remuneration as per guidelines laid down|
in Department of Expendlture sO.M No.3-25/2020 - E. Il A
t ‘December, 2020 i.e. Fixed monthly amount arrived at bgq

basic pensmn from the pay drawn at the time o

{.

Professionals:
000!-(cansohdated)

such as Deamess Allowance, Transport
ility, House Rent Allowance, Overtime
Medical Reimbursement,

its shall not claim any benefit /

/absorption / regularization of service with thig
e provisions of Industrial Disputes Act, 1947
(Regulation & Abolition) Act, 1970

shall be entitled to avail 18 days of leave
0 rata basis. The un-availed leave in
- be carried forward to next Calendar y
exceedmg 18 days will be treated
;ponding salary may be deducted.
seeks termination of the contrac

nent, he/she can do so up o
tment or two month’s salary i

the Department, th
the provision of




e/she may have come across during the period of his/h

gagements in the Department to anyone who is not authorized t
ave the same.

) The contractual employee shall maintain absolute integrity
evotion of duty, confidentiality and secrecy of information handl
y him/her. The secrecy and confidentiality shall be maintained eve
fter the termination of the contract.
¢) The contractual employee shall, in no case, work for or represent

in court or before any other legal authority, tribunal etc,

r give opinion/advice to any person other the Department on any

atter during the period ofhis/ her engagement with

e Department.

18 [Mode of Selection

e selection shall be based on screening of Application followed
by an interview to be conducted by a committee appointed for the
same. The decision of selection committee on the basis on the basi
of personal interview shall be final and binding. No TA/DA will

paid for attending the interview.

19 [How to apply

he interested candidates may submit an application in
prescribed format (Complete in all respects) along with detailed C
W experience details and the requisite documents i.e. copy ©
/Last Pay Certificate (in case of retired Government employee
etails, Aadhaar Card & PAN Card to the followin
Secretary (Admin. I), DOPPW, 3™ Floor, Lo
Market, New Delhi — 110003 or throu

>

(Nagender Kumar)

- Secretary to the Govt .of India
Tele:-24655523



No. 26020/02/2026-Admin.I -11371

Proforma for Inviting applications engagement of Legal Consultant and Legal Assistant

Name of the Participate

|[Experience

Qualification

S Wl

of Retirement (in case of retirement
ployee.

t Address




